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1. Introduction 

    Rajasthan Government has developed “Jagriti: Back to Work” portal, so that trained women who left their 

jobs and professional careers for various reasons can get back to work and reach out to different job 

opportunities in hassle free manner. 

   jktLFkku ljdkj us Þtkx`fr% cSd Vw odZÞ iksVZy fodflr fd;k gS] rkfd fofHkUu dkj.kksa ls viuh ukSdjh vkSj is'ksoj dfj;j NksM+us okyh 

çf'kf{kr efgyk,a dke ij okil vk ldsa vkSj ijs'kkuh eqä rjhds ls fofHkUu ukSdjh ds voljksa rd igqap ldsaA 

 Portal User (iksVZy mi;ksxdrkZ) 

1. Women Applicant User (efgyk vkosnd mi;ksxdrkZ) 

2. Organization User (laxBu mi;ksxdrkZ) 
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2. How to use Portal Home page 

 “Jagriti: Back to Work” portal shows the all details of job. Þtkx`fr% cSd Vw odZß iksVZy ds eq[; i`"B ij ukSdjh ds lHkh 

fooj.k fn[kk, x, gSa 
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2.1  “Jagriti Back to Work Yojana” menu bar. 
Þtkx`fr cSd Vw odZ ;kstukß gSMj fooj.kA 

 

 

 

1. Home (gkse) click on “Home” button to see Home page. 

gkse ist ns[kus ds fy, ÞgkseÞ cVu ij fDyd djsaA 

 

2. About Us (gekjs ckjs esa) Click on “About us” to know about  Jagriti Back to work Yojana portal. tkx̀fr 

cSd Vw odZ ;kstuk iksVZy ds ckjs esa tkuus ds fy, Þgekjs ckjs esaÞ ij fDyd djsaA 

 

 

 

(i) Jagriti Back to Work Yojana Click here for  "Jagriti back to work yojana". 
Þ tkx`fr cSd Vw odZ ;kstuk Þ ds fy, ;gka fDyd djsaA 
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(ii) Department at a glance Click here for  "Department at a glance". **foHkkx ,d utj esa** ds fy, 

;gka fDyd djsaA 

 

 

 

 

(iii) Objectives Click here for “Objective”. Þ mís';Þ ds fy, ;gka fDyd djsaA 
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(iv) Benefits Click here for “Benefits”. ÞykHkÞ ds fy, ;gka fDyd djsaA 
 

 

 

3. Resource Click here for “Resource”. ÞlalkèkuÞ ds fy, ;gka fDyd djsaA 

 

 

 

(i) FAQs Click here for check FAQ. ,Q,D;w tkapus ds fy, ;gka fDyd djsaA 

(ii) User ManualClick here for Check user manual. mi;ksxdrkZ iqfLrdk dh tk¡p djus ds fy, ;gka fDyd djsaA 
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4. Contact Us click on “Contact us”. Þgels laidZ djsaÞ ij fDyd djsaA 

 

 

 

5. Onboarding click on “Onboarding”. Þv‚ucksÉMxÞ ij fDyd djsaA 

 

 

 
(i) Organizationclick on “organization” to login for Organization.  

laxBu ds fy, y‚fxu djus ds fy, ÞlaxBuÞ ij fDyd djsaA 
 

(ii) Applicant (Only Females)  click on “Applicant” to login for Opportunities. 
voljksa ds fy, y‚fxu djus ds fy, ÞvkosndÞ ij fDyd djsaA 
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6. Other Job Opportunities click on “Other Job Opportunities”. ÞukSdjh ds vU; voljÞ ij fDyd djsaA  

 
 

(i) Mukhyamantri Work From Homeclick on “Mukhyamantri Work From Home” to 
apply on Work from Home Yojana.  
odZ Ý‚e gkse ;kstuk ij vkosnu djus ds fy, ^^eq[;ea=h odZ Ý‚e gkse^^ ij fDyd djsaA 
 

(ii) Employment Exchange  click on “Employment Exchange” to apply on Employement 
Excange Program. 
,aIy‚;esaV ,Dlpsat çksxzke ij vkosnu djus ds fy, ^^,aIy‚;esaV ,Dlpsat^^ ij fDyd djsaA 

(iii) Rojgar Sandesh  click on “Rojgar Sandesh” to know the latest Rajasthan Rojgar 
Sandesh. 
uohure jktLFkku jkstxkj lans'k tkuus ds fy, Þjkstxkj lans'kß ij fDyd djsaA 

 

 

2.2 Detail about Applicants/Organizations  

vkosnd@laxBu ds voljksa ds ckjs esa iwjh tkudkjhA 

 

 

1. Organization To see counting of Organization in portal. 
  iksVZy esa laxBu dh fxurh ns[kus ds fy,A 

 

2. Opportunities-Work From Home To see counting of post (Opportunities-Work from home) in 
portal. 
iksVZy esa in ¼volj½ dh fxurh ns[kus ds fy,A 
 

3. Opportunities- Onsite To see counting of post (Opportunities- Onsite) in portal. 
iksVZy esa in ¼volj½ dh fxurh ns[kus ds fy,A 

 

4. Applicants To see counting of Applicants in portal. 
iksVZy esa vkosndksa dh fxurh ns[kus ds fy,A 

 

5. Beneficiaries To see counting of beneficiaries in portal. 
iksVZy esa ykHkkÆFk;ksa dh fxurh ns[kus ds fy,A 

 

6. Today’s Views To see counting of Daily Viewers of portal. 
iksVZy ds nSfud n'kZdksa dh fxurh ns[kus ds fy,A 
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2.3  “Jagriti Back to Work Yojana” Current Opportunities  
Þtkx`fr cSd Vw odZ ;kstukß ds orZeku volj fooj.kA 

 

 

2.4 "What's New"  
      What’s New of " Jagriti Back to Work Yojana " where you can watch the News.  

   Þtkx`fr cSd Vw odZ ;kstukß dk ÞOgkV~l U;wÞ tgka vki U;wt ns[k ldrs gSaA 

 

 
 

2.5 Flow and work of “Jagriti Back to Work Yojana”. 
Þtkx`fr cSd Vw odZ ;kstukß dk çokg ,oa dk;ZA 

 

 
 

1. Yojana(Web Portal)  
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2. Organization Registration Process  

  

3. Applicant Registration Process  

  

 

4. How Portal Works  

 

 



  

Page | 11 
 

5. Success Stories 

 

 

 

 

3. Women Applicant Registration 

 On the main page of the “Jagriti Back to Work” portal show the all details of Work from home/ Onsite job. 

For Onboarding of women Applicant click on “Applicant(Only Female)” 

Þtkx`fr cSd Vw odZ ;kstukß iksVZy ds eq[; i`"B ij odZ Ý‚e gkse t‚c ds lHkh fooj.k fn[kkÃ nsrs gSaA efgyk vkosndksa dks 'kkfey djus 

ds fy, Þvkosnd ¼dsoy efgyk½ß ij fDyd djsaA 

 

 

 In Women Applicant Login if Women applicant already register then enter User name and password 

otherwise click on “New user Register”.   
efgyk vkosnd y‚fxu esa ;fn efgyk vkosnd igys ls iath—r gS rks mi;ksxdrkZ uke vkSj ikloMZ ntZ djsa vU;Fkk Þu;k mi;ksxdrkZ 

jftLVjÞ ij fDyd djsaA 
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3.1 New User Register   

 Confirm terms and conditions , enter Jan Aadhaar Number and Aadhar number then Click on “Fetch 

Details” button for next step. tu vkèkkj la[;k vkSj vkèkkj la[;k ntZ djsaA vkSj vxys pj.k ds fy, Þfooj.k çkIr djsaß 

cVu ij fDyd djsaA 

  

 Then pop-up show “please enter OTP sent to register Mobile number ***”. ,d i‚i vi 'kks gksxk Þ—i;k 

eksckby uacj jftLVj djus ds fy, Hksts x, vksVhih ntZ djsa ***** 

1.   

 After entering the OTP, the details of applicant will be fetched, in which only few fields are editable. Here, 
user name can be entered, and click on “Save” button. vksVhih ntZ djus ds ckn] vkosnd dk fooj.k çkIr fd;k tk,xk] 

ftlesa dsoy dqN Q+hYM laiknu ;ksX; gSaA ;gka] mi;ksxdrkZ uke ntZ fd;k tk ldrk gS] vkSj ÞlgstsaÞ cVu ij fDyd djsaA 

Enter User Name, password, Captcha 
Value and Click on “Login” icon for 

Applicant Login  

(mi;ksxdrkZ uke] ikloMZ] dSIpk eku ntZ djsa 

vkSj laxBu y‚fxu ds fy, Þy‚fxuÞ vkbdu 

ij fDyd djsaA) 

Applicant User Forgot Password then 
click here.(laxBu mi;ksxdrkZ ikloMZ Hkwy x, 

gSa rks ;gka fDyd djsaA) 

Click here for New User 
Registration.  

(u, laxBu iathdj.k ds fy, ;gka 

fDyd djsaA) 

For new Applicant User enter Jan Aadhaar Number, Aadhar 
Number and click on “Fetch Details”. (u, vkosnd mi;ksxdrkZ ds fy, 

tu vkèkkj la[;k] vkèkkj la[;k ntZ djsa vkSj Þfooj.k çkIr djsaÞ ij fDyd djsaA) 

Enter OTP and click on 
“Ok” button. (vksVhih ntZ djsa 

vkSj ÞvksdsÞ cVu ij fDyd djsa) 
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 After entering details, the applicant will be registered. A SMS will be sent to user that contains information 

about UserID, Password and Registration Number.  fooj.k ntZ djus ds ckn] vkosnd iath—r gks tk,xkA mi;ksxdrkZ dks ,d 

,l,e,l Hkstk tk,xk ftlesa mi;ksxdrkZ vkÃMh] ikloMZ vkSj iathdj.k la[;k ds ckjs esa tkudkjh gksxhA 

 

 After registration, applicant can Login with User Name and Password. iathdj.k ds ckn] vkosnd mi;ksxdrkZ uke 

vkSj ikloMZ ds lkFk y‚fxu dj ldrs gSaA 

 

 If user Forgot password then click on “Forgot Password” to reset password. 

;fn mi;ksxdrkZ ikloMZ Hkwy x, gSa rks ikloMZ jhlsV djus ds fy, ÞikloMZ Hkwy x,Þ ij fDyd djsaA 

 

After Registration Applicant can 
Login With user Name and 

Passward (iathdj.k ds ckn vkosnd 

mi;ksxdrkZ uke vkSj ikloMZ ds lkFk y‚fxu 

dj ldrs gSa) 
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3.2. How to apply for opportunity   

 On Portal or After Candidate login Click on “Opportunity” where all jobs will be shown to candidate. The 

candidate can apply for any opportunity from the list. 
iksVZy ij ;k mEehnokj ds y‚fxu ds ckn ÞvoljÞ ij fDyd djsa tgka lHkh ukSdfj;ksa dks mEehnokj dks fn[kk;k tk,xkA mEehnokj lwph 

ls fdlh Hkh volj ds fy, vkosnu dj ldrk gS A 

  

 Applicant can see applied or not applied opportunities with details and can also apply for 
opportunity. vkosnd fooj.k ds lkFk ykxw ;k ykxw ugÈ fd, x, voljksa dks ns[k ldrk gS vkSj volj ds fy, Hkh vkosnu dj 

ldrk gSA 
 

 

  

 After click on “Apply now” Apply Opportunity forms open where Candidate is required to enter the 
Description. ÞvHkh vkosnu djsaÞ ij fDyd djus ds ckn volj Q‚eZ [kqysaxs tgka mEehnokj dks fooj.k ntZ djuk gksxkAA 

Click here for Apply Opportunity by 
Applicant (vkosnd }kjk vkosnu volj ds fy, 

;gka fDyd djsa) 

Candidate can search for any opportunity by entering data in the text boxes to search 
by the the Opportunity name, organization name and by district. (vkosnd volj dk uke] 

laxBu dk uke vkSj ftys dh lgk;rk ls volj [kkst ldrk gSA) 
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 When candidate click on “submit” button, opportunity application will be submitted and Registration No. 
will be shown to the user. 

tc mEehnokj ÞlcfeVÞ cVu ij fDyd djrs gSa] rks volj vkosnu tek gks tk,xk vkSj mi;ksxdrkZ dks vkosnu vkÃMh fn[kkÃ tk,xhA 

  

3.3. How to Update Candidate Profile   

 Candidate Login with User ID and Password then Update Personal Information. 

mEehnokj ;wtj vkÃMh vkSj ikloMZ ds lkFk y‚fxu dj ldrs gSa vkSj fQj O;fäxr tkudkjh viMsV dj ldrs gSaA 

Enter Description (skills & Experience) then click on 
“Submit” button. (fooj.k ¼dkS'ky vkSj vuqHko½ ntZ djsa fQj 

ÞlcfeVß cVu ij fDyd djsaA) 
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 Candidate can also add Education details. 

mEehnokj f'k{kk fooj.k Hkh tksM+ ldrs gSaA 

 

 

 

 

 Candidate can add Experience details. 

mEehnokj vuqHko fooj.k tksM+ ldrs gSaA 

Edit personal Info then click on “Update Personal” button for 
update data. (O;fäxr tkudkjh laikfnr djsa fQj viMsV MsVk ds fy, 

ÞviMsV ilZuyÞ cVu ij fDyd djsaA]) 

Enter education, name of board/University/ Institute, year of 
Passing, Upload Relevant Document then click on “Add 

Education” (f'k{kk] cksMZ@foÜofo|ky;@laLFkku dk uke] mÙkh.kZ gksus dk o"kZ 

ntZ djsa] çklafxd nLrkost+ viyksM djsa vkSj fQj Þf'k{kk tksM+saÞ ij fDyd djsaA]) 
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 Candidate can add witness details. 

mEehnokj xokg dk fooj.k tksM+ ldrs gSaA 

 

 

 

 

 

 

 Candidate can see profile view with full details. 

mEehnokj iw.kZ fooj.k ds lkFk çksQ+kby –'; ns[k ldrk gSA 

Enter Name of Employer/Firm/Institute, Address of 
Employer/Firm/Institute, from date, To Date and Upload 

Experience Certificate. 
(fu;ksäk@QeZ@laLFkku dk uke] fu;ksäk@QeZ@laLFkku dk irk] fnukad ls 

fnukad rd ntZ djsa vkSj vuqHko çek.k i= viyksM djsaA) 

Enter Name of witness, Address of witness, Mobile Number and 
Upload Witness Proof document. 

(xokg dk uke] xokg dk irk] eksckby uacj ntZ djsa vkSj xokg çek.k nLrkost 

viyksM djsaA) 
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3.4. How to see applied application details   

 

 Candidate can see Applied Applications with application status. 

mEehnokj vkosnu dh fLFkfr ds lkFk ykxw vkosnu ns[k ldrs gSa 

 Candidate can apply for multiple opportunities and can be seen through Application list. If the Organization 
has Short List/Rejected for the opportunity, it will be shown as Joined/ Reject Otherwise the pending status 
will be shown. 

mEehnokj dÃ voljksa ds fy, vkosnu dj ldrk gS vkSj vkosnu lwph ds ekè;e ls ns[kk tk ldrk gSA ;fn laxBu ds ikl volj ds 

fy, laf{kIr lwph@vLoh—r gS] rks bls lfEefyr@vLoh—r ds :i esa fn[kk;k tk,xk vU;Fkk yafcr fLFkfr fn[kkÃ tk,xhA 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

Here Applicant can see all 
Application status (;gka vkosnd 

lHkh vkosnu dh fLFkfr ns[ksaA) 

Applicant can see application 
status.(vkosnd vkosnu dh fLFkfr ns[k ldrs gSaA) 

Applicant can download Offer 
Letter when its genarate by 

organization. 
(laxBu }kjk çLrko i= rS;kj gksus ij 

vkosnd mls MkmuyksM dj ldrk gSA) 
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4. Organization Registration (laxBu iathdj.k) 
 

Click on “Onboarding” Icon in Home Page where Organization can Login/Register for Portal. 
gkse ist esa Þv‚ucksÉMxÞ vkbdu ij fDyd djsaA tgka laxBu iksVZy ds fy, y‚fxu@iathdj.k dj ldrk Gsa 

 

 

 

 

 
 

 Organization Login, if Organization is already registered then enters the credentials such as User name 

and password. laxBu y‚fxu] ;fn laxBu igys ls iath—r gS rks mi;ksxdrkZ uke vkSj ikloMZ ØsMsaf'k;Yl ntZ djrk gSA 

 

 

 

  

 

 

Click here for Organization 
Login/Register 

(laxBu y‚fxu@jftLVj ds fy, 

;gka fDyd djsaA) 

Enter User Name, password, Captcha Value and 
Click on “Login” icon for Organization Login  

(mi;ksxdrkZ uke] ikloMZ] dSIpk eku ntZ djsa vkSj 

laxBu y‚fxu ds fy, Þy‚fxuÞ vkbdu ij fDyd djsaA) 

Click here for New Organization 
Registration.  

(u, laxBu iathdj.k ds fy, ;gka 

fDyd djsaA) 

Organization User Forgot 
Password then clicks here. 

(laxBu mi;ksxdrkZ ikloMZ Hkwy x, gSa 

rks ;gka fDyd djsaA) 
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4.1 New User Register (u;k mi;ksxdrkZ jftLVj)  
Click on "New Registration" see organization option then select.  Þu;k iathdj.kÞ ij fDyd djsa] laxBu fodYi 

ns[ksa fQj iathdj.k ds fy, ljdkjh@futh {ks= dk p;u djsaA 

1.  Government        2. Private Sector for registration. 
 

 
 

1. Government Sector 

 Step1: Basic Details After selecting "Government Sector" enter the type of government 
organization, name of government organization and details about government organization. 
Then click on Next Step. 

Þljdkjh {ks=Þ dk p;u djus ds ckn ljdkjh laxBu dk çdkj] ljdkjh laxBu dk uke vkSj ljdkjh laxBu ds ckjs esa fooj.k ntZ 

djsaA blds ckn usDLV LVsi ij fDyd djsaA 

 

 

Select Government 
Organization Type  

(ljdkjh laxBu çdkj dk 

p;u djsaA) 

Select Govt. Sector  
(ljdkjh {ks= dk p;u djsaA) 

Select Govt. Organization Type, Name, Description about 
Govt. Organization then click on Next Button.  

(ljdkj dk p;u djsaA laxBu dk çdkj] uke] ljdkj ds ckjs esa fooj.kA 

laxBu fQj usDLV cVu ij fDyd djsaA) 

Select Govt. /Private 
Sector  

(ljdkjh@futh {ks= dk p;u 

djsaA) 
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 Step2: Registered Office Details After filling “Basic Details” Enter Registered Office Details and click 
on Next Button. Þewy fooj.kß Hkjus ds ckn iath—r dk;kZy; fooj.k ntZ djsa vkSj usDLV cVu ij fDyd djsaA 

  

 

  Step3: Authorization User Details Enter Authorized user details and then Click on Finish button. 

Organization is successfully registered and message is shown. çkfèk—r mi;ksxdrkZ fooj.k ntZ djsa vkSj fQj 

ÞfQfu'kÞ cVu ij fDyd djsaA laxBu ÞlQyrkiwoZd iath—rÞ gS vkSj lans'k fn[kk;k x;k gSA 

 

                           

 

Enter Organization Address, State, District, 
Block, and Pin code, Organization Email, 

Website URL and Contact No. 
(laxBu dk irk] jkT;] ftyk] Cy‚d] fiu dksM] laxBu 

dk Ãesy] osclkbV URL vkSj laidZ uacj ntZ djsaA) 

After "Registered Office" details 
fill click on "Next" Button (Þiath—

r dk;kZy;Þ fooj.k ds ckn ÞvxykÞ 

cVu ij fDyd djsasaA) 

Click here to go 
back to "Basic 

Details" (Þewy fooj.kÞ 

ij okil tkus ds fy, 

;gka fDyd djsaA) 

After "Registered Office" details then enter 
“Authorization User Details” (Þiath—r dk;kZy;Þ fooj.k 

ds ckn Þçkfèkdj.k mi;ksxdrkZ fooj.kÞ ntZ djsaA) 

Enter "Authorization User 
details" click on "Finish" Button. 
(Þçkfèkdj.k mi;ksxdrkZ fooj.kÞ ntZ djsa 

ÞlekIr djsaÞ cVu ij fDyd djsaA) 
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2.  Private Sector 

 Step1: Basic Details Business Registration Number is required to be entered. Then click on Fetch 
Details.O;olk; iathdj.k la[;k ntZ djuk vko';d gSA blds ckn Q+sp fMVsYl ij fDyd djsaA 

 

 After clicking on fetch details buttons all the information related to the organization will be shown 
up. Q+sp fMVsYl cVu ij fDyd djus ds ckn laxBu ls lacafèkr lHkh tkudkjh fn[kkÃ nsxhA 

 Then click on “Next” icon for save data and go to next step. fQj MsVk lso djus ds fy, ÞvxykÞ vkbdu ij fDyd 

djsa vkSj vxys pj.k ij tk,aA 

 

 

 

Enter Business Registration Number 
and click on “Fetch Details” button. 

(O;olk; iathdj.k la[;k ntZ djsa vkSj Þfooj.k 

çkIr djsaß cVu ij fDyd djsaA) 

Select Private 
Sector (ljdkjh {ks= dk 

p;u djsaA) 

See fetch details then click on Next Button. 
(Q+sp fooj.k ns[ksa fQj usDLV cVu ij fDyd djsaA) 
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 Step2: Registered Office Details After filling “Basic Details” Enter Registered Office Details 
including the BRN number and BRN document then click on Next Button. Þewy fooj.kß Hkjus ds ckn iath—r 

dk;kZy; fooj.k ntZ djsa vkSj usDLV cVu ij fDyd djsaA 

 

 Step3: Authorization User Details Enter Authorized user details and then Click on Finish button. 

Organization is successfully registered and message is shown. çkfèk—r mi;ksxdrkZ fooj.k ntZ djsa vkSj fQj 

ÞfQfu'kÞ cVu ij fDyd djsaA laxBu ÞlQyrkiwoZd iath—rÞ gS vkSj lans'k fn[kk;k x;k gSA 

 

 

Enter Registered Office Details including the 
BRN number and BRN document then click 

on Next Button. (chvkj,u uacj vkSj chvkj,u 

nLrkost+ lfgr iath—r dk;kZy; fooj.k ntZ djsa vkSj 

fQj usDLV cVu ij fDyd djsaA) 

Click here to go back to "Basic 
Details" (Þewy fooj.kÞ ij okil tkus ds 

fy, ;gka fDyd djsaA) 

Enter "Authorization User 
details" click on "Finish" Button. 
(Þçkfèkdj.k mi;ksxdrkZ fooj.kÞ ntZ djsa 

ÞlekIr djsaÞ cVu ij fDyd djsaA) 
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1. Verify  

 After registration, a mail will be sent to the registered email ID, which is required to be verified by 

the organization.  
iathdj.k ds ckn] iath—r Ãesy vkÃMh ij ,d esy Hkstk tk,xk] ftls laxBu }kjk lR;kfir fd;k tkuk vko';d gSA 

 

2. Activate 
 After verification by the organization, the WCD department admin will activate the 

organization, after that only the organization can login. 
laLFkk }kjk lR;kiu ds ckn efgyk ,oa cky fodkl foHkkx dk O;oLFkkid laLFkk dks lfØ; djsxk] mlds ckn gh laLFkk ykfxu 

dj ldrh gSA 

 

3. Login  

 After activation, Organization may login into the portal with “User Name and Password”. 
lfØ;.k ds ckn] laxBu Þmi;ksxdrkZ uke vkSj ikloMZÞ ds lkFk iksVZy esa ços'k dj ldrk gSA 

 

 

4.2 Post New Opportunity  

        (u;k volj iksLV djsa) 
 

 After Login Authorized user can access Organization portal. 

y‚fxu ds ckn çkfèk—r mi;ksxdrkZ laxBu iksVZy dk mi;ksx dj ldrs gSaA 

  
 After login Authorized user click on “Post New Opportunity” to enter details like name of 

After Registration User enter User Name 
and Password(iathdj.k ds ckn mi;ksxdrkZ 

mi;ksxdrkZ uke vkSj ikloMZ ntZ djsa) 
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opportunity, Qualifications, Experience, Functional Area etc.  
y‚fxu ds ckn çkfèk—r mi;ksxdrkZ volj dk uke] ;ksX;rk] vuqHko] dk;kZRed {ks= vkfn tSls fooj.k ntZ djus ds fy, Þu;k 

volj iksLV djsaÞ ij fDyd djsaA 

 

 

 Organization can post new opportunity with all the details mentioned below and click on “Submit” 
button for post Opportunity. laxBu uhps mfYyf[kr lHkh fooj.kksa ds lkFk u;k volj iksLV dj ldrk gS vkSj iksLV 

volj ds fy, ÞlcfeVÞ cVu ij fDyd djsaA 

 

 After clicking on submit, opportunity is created.  

lcfeV ij fDyd djus ds ckn volj lf̀tr gksrk gSA 

 
 Organization can view all the posted opportunities. laxBu iksLV fd, x, lHkh voljksa dks ns[k ldrk gS 

Select “Post New Opportunity”. 
(Þu;k volj iksLV djsaÞ pqusaA) 

Fill “Post Opportunity Form” Details 
regarding New Opportunity.  (u, volj ds 

lacaèk esa ÞiksLV vi‚P;qZfuVh Q‚eZÞ fooj.k Hkjsa] fQj 

ÞlcfeVÞ cVu ij fDyd djsaA) 
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 After clicking opportunity list show where three symbols are shown which is meant for viewing the 

opportunity, edit the opportunity, and Applicant List applied for the same. 

fDyd djus ds ckn volj lwph fn[kk,a tgka rhu çrhd fn[kk, x, gSa tks volj ns[kus] volj laikfnr djus vkSj blds fy, ykxw 

vkosnd lwph ds fy, gSaA 

 

 After clicking on the applicant list, the details of the applicant are shown. 
vkosnd lwph ij fDyd djus ds ckn] vkosnd dk fooj.k fn[kk;k tkrk gSA 

  

 

 Click on “View" to check applicant details. 

vkosnd fooj.k ns[kus ds fy, Þ–';Þ ij fDyd djsaA 

Click here for View Opportunities. 
 (volj ns[ksa ds fy, ;gka fDyd djsaSaA) 

Click here for Edit Opportunities. 
 (laikfnr voljksa ds fy, ;gka fDyd djsaA) 

Click here for Applicant List. 
 (vkosnd lwph ds fy, ;gka fDyd 

djsaA) 

Select “Opportunity List”. 
(Þvolj lwphÞ pqusaA) 

Click here for View Applicant 
details. 
 (vkosnd fooj.k ns[kus ds fy, ;gka 

fDyd djsaA) 
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 Organization user will check Applicant details and Short List/ Reject the application of candidate then click on 
“submit” button. 

laxBu mi;ksxdrkZ vkosnd ds fooj.k dh tkap djsxk vkSj mEehnokj ds vkosnu dks Loh—r@vLohdkj djsxk vkSj fQj ÞlcfeVÞ cVu ij 

fDyd djsxkA 

 After “View” Action, Candidate View form is open. ÞO;wÞ fØ;k ds ckn] ÞdSafMMsV O;wÞ Q‚eZ [kqyk gSA 

 

 

 For either approval/rejection, remark is required to be entered. After Approval, a message will be shown on 
screen and applicant will be intimated through SMS. 

vuqeksnu@vLoh—fr ds fy,] fVIi.kh ntZ djuk vko';d gSA Loh—fr ds ckn] LØhu ij ,d lans'k fn[kk;k tk,xk vkSj vkosnd dks 

Select Short List/reject with Remark 
then click on “Submit” button. 
 (fjekDlZ ds lkFk Loh—r@vLohdkj djsa pqusa 

fQj ÞlcfeVÞ cVu ij fDyd djsaA) 
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,l,e,l ds ekè;e ls lwfpr fd;k tk,xkA 

 
 Status of Short List/Rejected will be visible to the Applicant through their login. 

Loh—r@vLoh—r dh fLFkfr vkosnd dks muds y‚fxu ds ekè;e ls fn[kkÃ nsxhA 

 

 Click on “Edit" to edit Opportunity details. volj fooj.k laikfnr djus ds fy, Þlaikfnr djsaÞ ij fDyd djsaA 

 

 After “Edit” Action, Post Opportunity form is open for edit. Þlaikfnr djsaÞ dkjZokÃ ds ckn] iksLV volj çi= laiknu ds 

fy, [kqyk gSA 

 

 


